Accepting a Registration Agreement in My Porter’s

Log into My Porter’s and click on Contract(s) to Accept.
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Click on Review to see the registration agreement.
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Read the e-sighature agreement and click Agree to continue.

Please note: To view and review or submit your Registration Agreement, you must
first agree to using an E-Signature. This is simply the first step to viewing the
contract and in no way means that you are signing or submitting the contract. By
providing your electronic signature on the final page of the Registration
Agreement, you are signing and accepting the Registration Agreement with full
knowledge and understanding of its terms and conditions. You acknowledge and
agree that each parent and/or guardian who signs this Registration Agreement is
responsible for complying with the Registration Agreement, including without
limitation, the payment for all tuition and fees.

Each responsible signer must log into My Porter’s separately in order
to sign the Registration Agreement. Once the second signer signs,



they will be able to submit the form and make the deposit. The
Registration Agreement is not complete until all responsible signers
have signed and hit submit at on the final page of this document. Both
signers should click through to the confirmation page in order for the
contract to be submitted.
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If this is your only child enrolled at Miss Porter’s
choose: No, I don'’t already have a Tuition Management
account.

If you have another child currently enrolled choose:

Yes, I already have a Tuition Management account.

If you do not have an account click on "No” and click to continue to
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contract.

If you already have an account: Enter your username and password
for your Tuition Management account. If you have forgotten your log in



credentials, please click the link for resetting your username and/or
password. Once your credentials have been entered click Continue to

contract.
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Read and click Next.
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Verify your child’s information. Click Next.
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Please read the registration agreement. You will be required to enter your electronic
signature at the bottom of the page, then click Next. Please note that in most
cases a signature is required from both parents. To do this each parent must sign
into My Porter’s using their username and password. The registration agreement will
not be processed until both signatures are entered. Both signers should fully click

through the contract until you get to the confirmation page.
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Read tuition and fee schedule. Click Next at the bottom of the
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screen.

Review Tuition Total. Click Next when finished.
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Please verify your information. IF you get the red banner asking you to
update your information click on the pencil icon. Click on Use Billing-Only
Information to make edits. Once edits are complete click Save.
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Choose a payment plan and select a payment method and due date.
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Once complete click To Review to look over the complete registration
agreement.

Review the registration agreement. This document includes all the steps
completed so far, it will be long, please scroll to the end. After review
click ACCEPT at the bottom of the screen. All signers must review and



click accept in order for the contract to be submitted.
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Select payment type for the deposit (only one signer will have to complete
this step.)
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Final Step: Click on Submit Contract. This completes the entire process.
Please note that the agreement is not accepted by the school until all
parent(s)/guardian(s) listed on the contract have electronically signed and
the deposit paid.

Deposit Amount Due Now

Deposit

Enroliment Deposit S[Enroliment Amount]

Enrollment Fees

[Enroliment Fee Name] S{Enrollment Fee Amount]

Total Due $[Total Deposit Amount]

EE= 4



